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Snapshots-Portfolio Guide for the Service Coordinator 
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Assignment & Measure of Achievement 
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Record of the Journey- Documentation of Portfolio  
Demographic Information 
Documentation 
 

Record of the Journey-Experienced Service Coordinator Documentation of Portfolio 
Demographic Information 
Documentation 
 

Module Sections 
 
6.1 Gathering Information Presentation 
6.2 Routines-based Interview instructions 
6.2a Functional Intervention Planning-Routines-based Interview 
6.2b Routines-based Interview Form 
6.3 Gathering Information Pre-Quiz 
6.3a Gathering Information Pre-Quiz Answer Sheet 
6.4a Case Example-Jack 
6.6a Gathering Info-Post-Quiz 
6.7 Intake & Referral Pre-Test 
6.7a Intake & Referral Pre & Post Test Answer Key 
6.8 Intake and Referral Presentation 
6.9a Intake Flipchart 
6.10a Before Intake Checklist 
6.10b At Intake Checklist 
6.10c After Intake Checklist 
6.11a Consent for Initial Multidisciplinary Evaluation 
6.11b Eligibility Documentation 
6.11c Professional Verification of Current Diagnosis 
6.11d Review of Pertinent Records 
6.11e Family Assessment Summary 
6.11f Local Education Agency Notification 
6.11g Minimal Data 
6.11h Central Intake 
6.11i Informing & Consent Regarding Payment 
6.11j Release of Information 
6.11k Written Prior Notice 
6.12 Intake Field Observation Form 



6.13 TEIS Overview-Imagine 
6.14 More Rules for the Road-Intake & Referral Post-Test 
6.15 Building Resources Presentation 
6.16a Building Resources-Web Assignment 
6.16b Building Resources Web Assignment Trainer's Key 
6.17 Building Resources in Everyday Routines, Settings, & Activities 
6.18 Building Local Resources Brochures & Observations 
6.18a Service Provider Information-Observation Form 
 


